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Background Summary

The Florida Department of Agriculture and Consumer Services (DACS) and the Florida
Department of Revenue (FDOR) have a longstanding partnership to gather bill of lading (BoL)
data from shipping companies who are importing goods into the State. This bill of lading data is
used to ensure use tax is collected from businesses and individuals who purchase goods out of
state with no taxes imposed at the time of purchase. By collecting the taxes, FDOR ensures that
in-state businesses that are required to collect and remit taxes on their sales are not at an
economic disadvantage.

Purpose

The Electronic Bill of Lading Portal (EBOLP) provides a convenient and quick way for Transport
Carrier Companies to provide the Florida Department of Revenue (FDOR) with their Bill of
Lading files or to manually enter a Bill of Lading. Access to the EBOLP, which is by invitation
only, is restricted to Transport Carrier Companies and select FDOR employees.

The portal will ease the burden on shipping companies by allowing them to submit their Bill of
Lading data via an online web portal verses sending in diskettes, CD’s, and portable drives or
email to FDOR. This also provides a more efficient process for collecting and reviewing data.

Electronic PrePass program technology has been authorized for use at the DACS inspection
stations to:

speed up collection of Bill of Lading files,

reduce potential safety issues at inspection stations,
help alleviate interstate congestion, and

speed up movement of goods.



Process

The process starts when the carrier registers with a PrePass Program member, who submit
Transport Carrier detail to FDOR monthly. FDOR then sends an invitation letter to the Transport
Carrier to participate in Electronic Bill of Lading using the Electronic Bill of Lading Portal
(EBOLP). Prior to sending the invitation, a company record, and PIN number are created for
each Carrier. The PIN number and a link to EBOLP are sent with the invitation to the Transport
Carrier Company to be used in registering the company in EBOLP. Upon completing the
registration, the Transport Carrier can upload BoL files to EBOLP.

Register your Company in EBOLP

Your first step to using EBOLP is to register your company using the link and PIN supplied with
your invitation.

Clicking on the link or entering it into your web browser, takes you to the Florida Department of

Revenue Electronic Bill of Lading Portal (EBOLP) log in screen where you Register your
company.

The following series of screen captures illustrate a new user registering their company with
EBOLP.
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Enter the supplied PIN and then click the “Submit” button.
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On the “Register Create a new account” screen complete at least all the Required Fields,
marked *, and then click the “Register” button.

Note: The email address entered must be a valid address for the user and
Passwords must be a minimum of 6 characters containing at least one
number and one CAPITALIZED letter.
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and type in your password
Password * ———

Select the Confirm Password *
| field and type in your password
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Click the Register button
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The “Registration Confirmation” screen displays the following message:

“You have been sent an email to confirm your registration. Once your email is confirmed
you can begin using the Bill of Lading Portal.”
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After confirming the email, the following screen displays:
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You are now registered with EBOLP and can start uploading your data files.



Upload Files

EBOLP allows users to upload files that are separate Bills of Lading and Invoices, combined
Bills of Lading with Invoices, or images. Manual entry of Bills of Lading including Invoice Items,
is also possible. Acceptable file types are .xls, .csv, and .tif.

The upload method most suited to your operation can be determined by how you store your
data.

Companies with large amounts of data tend to use the Separate Bills of Lading and Invoice Iltem
file method. Where the Bills of Lading file contains the BoL detail of shipper, consignee, etc. and
the Invoice Item file, as the name implies, contains the Invoice detail associated with the BoL in
the other file.

Companies with smaller amounts of data often elect the Single File method, Bills of Lading
Invoice Item Included. Where the BoL detail and a description field for the invoice item are
combined in the same record in the file. The description field is restricted to 100 characters.

The “View/Search Bill of Lading File Uploads” screen provides the following upload options:

Upload Bill of Lading File (Separate Invoice Items File)

Upload Bill of Lading File (Invoice Items Included in File)
Upload Image File

Manually Enter Bill of Lading
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Create Templates for your Uploads

Before attempting to upload any files, you need to customize a BoL template and an Invoice
Items template to match your data file. The template is used to map your data file to the system
database when it is uploaded. A default Bill of Lading template is provided to assist you in
setting up your specific template.

Note: You need to customize the templates the first time you upload and thereafter only
when your data file format changes.

Source Data
Before attempting to upload files to EBOLP, review the data for the following:

Any logos or Title text at the start of the file — delete any that may exist.

o Determine if column headers exist. If there are no column headers, you can download
the Default Template and copy the headings from there onto your data file.

e Ensure that any blank fields do not contain spaces. Delete any existing spaces.
For CSV files, the data must be enclosed in “Double Quotes”.

Create Customized Templates
The following screen captures show:

Firstly — the steps in creating a customized template for a Bill of Lading (Separate Invoice
Items). The same process is used for customizing a Bill of Lading (Invoice Items Included in
File) template.

Secondly — the steps in customizing an Invoice Items template, only needed for BoL files that
have a separate Invoice Items file.

Starting from the “View/Search Bill of Lading File Uploads” screen, proceed as follows:

Select the “Excel and CSV Templates” option.
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The “Excel and CSV Templates” screen displays:

Click the Add button.
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The “Add File Import Template” screen displays:
Click the drop-down arrow to the right of the Template Type* field.
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Select the Bill of Lading option from the drop-down list.

Note: For BoL files that include Invoice Items, Select the Single File Template Type.
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Click the Browse button to the right of the File to Retrieve Column Names From* field.
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Select your Bill of Lading file.
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Click the Import Column Names button.
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The “Add Bill of Lading Template” screen displays:
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Must be less than 20 characters
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The next step is to map the Database Column Name to the File Column Name. This ensures

that the data is loaded to the appropriate database column.

File
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Add Bill Of Lading Template @

Template Name * Template Type *
Training B¢ Bill Of Lading v
Database Column Name File Column Name Instructions
Processing Numbe: [PRONBR 4 Must be numeric. Key field between BIll of Lading and Line iter
Shipping Date Select a Column Name v Must contain a valid date in the format mavdd/yyyy of yyyy-mm-dd
e Continue to Select each Column Name and

' map your corresponding data column name
until all of them are mapped.

Des STO 1855 Than 7 Characters
1 Indicator Select a smn Name v or Prepaid Indicator should be less than 7 characters
Bill Of Lading Numbe elect a Column Name v Must be less than 20 characters
v be less than 20 ct
v
[O8 ===
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Click the Submit
button

If you are uploading a BoL file that includes the Invoice Items, there is no need to customize an
Invoice Items template.

If you arrived here from the Upload BoL File Invoice Items Included process, click the
following link to return to Upload Bill of Lading File (Invoice Items Included in File).
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This is the appropriate time to customize the Invoice Items template. Perform the same steps
as you did for the BoL template, but select Invoice Items as the Template Type instead of Bill of

Lading. When you have finished customizing and submitting the Invoice Items template, click
the Back to View Uploads button.
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Jpload Bill Of Lading File (Separate Invoice Items Flie) B2
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h
160 Batch Status

Upload Bill Of Lading File (Invoice items Included in File) 2
now ? hoose a Status Vv

Batch File Name

Clear S

You are now ready to upload your files.
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Upload Bill of Lading File (Separate Invoice Items File)

This option is used when your data is stored in two separate files — one file containing the BoL
data and the other file containing the Invoice Item data.

Select the Upload Bill of Lading File (Separate Invoice Items File) option.

FDOR 11OML 0l of Lading~ Manage Company

Success

View/Search Bill of Lading File Uploads ( Select Upload Bill of Lading

File (Separate Invoice Items
File)
Bagin Date End e

Baich Status.

Uplcad Dill Of Lading Mk (Invoice tems Inckuded in Tie) 2

Baich File Name

Tear

’ |
Q
¢

Display the drop-down list for the Choose Template* field and select your customized BoL
template.
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Click the Drop down
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Flle

Browse

FLORIDA
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Click the Browse button and select the Bill of Lading data file that you want to upload.
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& Choose File to Upload
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Organize »  New folder
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Ml Desktop
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Open | [ Cancel
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@ Creative Cloud Files @ Company Upload File
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Recent Places

4 Libraries
8UP
% Documents
o Music

e Pictures

B videos

= Computer -
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Click the Upload File button.

2 https floridarevenue.com/ EE0LP File adBillOf g O ~ & C || @ Upload Bill Of Lading File (

File Edit

Favorites Tools Help

FDOR HOME Bill of Lading ~ Manage Company Messages @

Upload Bill Of Lading File (Separate Invoice
ltems File) @

he ed file should be an Excel file or file with the data in e otes

Choose Template®

File*
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Scroll down until the upload detail displays.
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an official Florida government websje
/2

(/4

ENUE

down to display the
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If the batch status is Errors Found, compare the Error count with the Records count. When the
numbers are the same, or very close, review the data file and the template file for compliance to
standards. Otherwise, continue to the next step of uploading the Invoice Item File. FDOR

personnel will determine if the error count is significant enough to make the file unusable. FDOR
will contact you to discuss a course of corrective action.

S==EEN ==

vent ac View/Search Bill of Lading
File Edit View Favorites Tools Help

| LT
o /DEPARTMENT OF 7éYEN{JE

Bill of Lading ~ Manage Company Messages @

Company Batch File Name Record Error Batch 8a
Date & Name c s Da
1 7 AABBCC i_Of_Lading xisx 102360 51 Errors 172
> 10:32:50 AM Associates

Found 10:32:50 AM

Upload Separate Invoice Items File

Note: Before uploading the Invoice Items file, ensure that an appropriate template
exists. Refer to: Create Customized Templates

Click the Upload Invoice Item File button.

htp floridareves ac View/Search Bill of Lading
File _Edit Favortes Tools Help
2z an official Florida govern ment website
o -
P

T ke /DEPARTMENT OF I/!EVENII(JE

FDOR HOME Bill of Lading ~ Manage Company

Created Company Batch File Name Record Erro Batch Batch S
a Name Count tatus Dat:
2/2017 cc Excel_Bill_Of_Lading x 2360 515 1o 2/2017
Upioad Invoige ftem File 2 272 AABB! 1_Bill_Of_Lading xisx 10 Errors 11/2/201
e C 50 AM Assoclates ound 10:32:50 AM
Click the Upload Invoice Item Flle button

—

H
.
H

FLORIDA
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The “Upload Invoice Item File” screen displays:

£ https: floridarevenue.com P~acd Upload Invoice ltem File

File Edit View Favortes Tools Help

4;
o /;)EPARTMENT OF 7EYENUE

FDOR HOME Bill of Lading ~ Manage Company Messages @

Upload Invoice Item File e

e uploaded file should be an Excel file or CSV file th the data D
Choose Template
v

Click the Drop down
arrow

File* -—

Browse... |

Display the drop-down list for the Choose Template* field and select your customized Invoice
Item template.

=== EoR ==
2 hatps:/ /taxa 25 floridarevenue.com O ~ & C || @ Upload Invoice ltem File

File Edit View Favorites Tools Help

: : 1 & ‘:’ an/off/mal }da g;mn/menmensne
<l ke /;)EPARTMENT OF RENENUE

FDOR HOME

Bill of Lading ~ Manage Company Messages @

Upload Invoice Item File @

aded file should be an Excel file ASV f th ¢ ata in O

Choose Template*

1 Select Invoice_James |
)

I
:
i
A

FLORID
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Click the Browse button and select the Invoice Item data file that you want to upload.

=

e 2 https floridarevenue.com O ~ @ C || @ Upload Invoice ltem File
an official Florida government website

7 7,11/

by DEPARTMENT OF RE

FDOR HOME Bill of Lading ~ Manage Company Messages

The uploaded file should be a

Upload Invoice Item File @

Choose Template

Invoice_James. v

File*

Browse

% Click the Browse...

I
s
FLORIDA

& Choose File to Upload (=5 G
( « MyDocuments » ¢BOLP » TestingFiles » TstFilesErrorFree v 4 »
Organize v New folder - @

an official Florida government website

Favorites E . R mocec 7 2o/ 4l '
@ Creative Cloud Files @ Company Upload File 1 L i y
B Desktop @' Excel_Bill_Of_Lading /
R Yoy OF REVENUE
Recent Places Y '
Select the Excel_Invoices file / ’

J Libraries
8UP

4 Documents

essages @

J Music
&) Pictures

B Videos
& Computer
File name - All Files (") =

Open Cancel

Flle

Browse }

|
B

FLORID

22



& Choose File to Upload

« My Documents » eBOLP » TestingFiles » TstFilesErrorFree -
Organize v New folder
Favorites
@ Creative Cloud Files @" Company Upload File
M Desktop @' Excel_Bill_Of_Lading
& Downloads 0 ExcelInvoices

| Recent Places

J Libraries
BUP

4 Documents

J Music

&l Pictures

B videos

B Computer

File name:  Excel_Invoices

All Files (*.")

Open

File*

Browse. j

Cancel

Click the Open [——
button

Click the Upload File button.

File Edit View Favorites Tools Help

0

7

FDOR HOME Bill of Lading ~

Upload Invoice Item File @

e oaded file should be ar e e - e e
Choose Template
a v
File*
C \Users\ Documer _ Browse... |

Click the Upload Flle
button

G & nttps floridarevenue.com 2 O -

21

Manage Company

=

Upload Invoice ltem File

DEPARTMENT OF ?EAY‘E'NUE

an official Florida government website

P v /1) !
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Select the “View Invoice Item File Upload” option.

View/Search Bill of Lading
an official Florida government websjic

Zt 7

Yoriclea lfb
DEPARTMENT OF ?'E\Y‘E‘

'NU

FDOR HOME Bill of Lading ~

Search Q
o

Clear &

Manage Company Messages @

Excel and CSV Templates ©

ViewInvoice item File Uploads @

Select View Invoice Item Flle Upload

)
Delete © ReCheck C
Batch Created Date & Company Name Batch File Name Record Count Error Count Batch Status Batch Status Date
> 11/2/2017 10:33:59 AM  AABBCC Associates  Excel_Bill_Of_Lading xisx 102360 51 Errors Found  11/2/2017 10:33:59 AM
Page 10of 1
N\

If the Error Count and the Records count are the same, or very close, review the data file and
the template file for compliance to standards. Otherwise you have completed your uploads.
FDOR personnel will determine if the error count is significant enough to make the file unusable.
FDOR will contact you to discuss a course of corrective action.

Select View.

e
£ https://taxa floridarevenue.com. P File t ex O~ & taxapps-qas flondarevenue.
File Edit View Favorites Tools Help
-2l an official Florida government website
N e o Syn gy
- ‘: . //7(' b

. 7,1
DEPARTMENT OF }QEAYF;NUE

FDOR HOME Bill of Lading ~ Manage Company Messages @

Error Count Batch Created Date & Company Name Batch File Name Record Count
@ fu 2483 11/2/2017 10:33:59 AM AABBCC Assoclates Excel_Invoices xisx 103876
Select View
———

24



Click the Back button.

e £ htps floridarevenue.com. 5 T etail/Inde

File Edit View Favorites Tools Help

€« O ~ @ C || @ Invoice ltems in File

| ]

FDOR HOME Bill of Lading ~

Invoice Items in File ©

borrdba

DEPARTMENT OF 7

Manage Company

Click the Back button Error Count BatchFileld Pro Number NumberOfPieces

2 #—/r 57 5688854 2
s @ | Ed G el o0 57 5090317 1
> G i o 57 5688857 3
®| Edit G i o 57 5688857
D @®|Edit G| D i o s7 5837194 2
@ el i o 57 5692793 1
| EmE W o 57 5919109 1
®| Edit G efl o 7 202008321
@ |EditG|Delete @ 0 57 202008321
(] "% m_n 57 211525634 5

Messages @

Batch File: Excel_Invoices.xlsx - 11/2/2017 10:33:41 AM @

HazardousMaterials Description ¥ Weight

False

False

False

False

False

False

False

False

False

Falee

8355

1859

8576

an1a

an official Florida government website

PRate Class Revenue

Click the Back to View Uploads button.

2 hups floridarevenue.com

File Edit View Favorites Tools Help

FDOR HOME

Bill of Lading ~

w®

Page 10f 1

Click the Back to View Uploads Batch Created Date &

Delete 2483 11/2/2017 10:33.59 AM

borida

Manage Company

@ taxapps-qas floridarevenue.

Company Name

AABBCC Associates

7

Messages @

Batch File Name

Excel_Invoices xisx

/W' /&
DEPARTMENT OF 7é , 'Nfz7

an official Florida government websijg

Help |

Record Count

103876

25




| @ nttps//taxar floridarevenue.com/EBOLP BatchFile/Inde L-ac

| @ View/Search Bill of Lading .. ‘

(f/ﬂ (2 Z(/»ﬂr
DEPARTMENT OF ?EA

File Edit View Favorites Tools Help

FDOR HOME Bill of Lading ~ Manage Company Messages @

nt Jan Si AAl

View/Search Bill of Lading File Uploads @

Begin Date End Date

Upload Bill Of Lading File (Separate Invoice Items File) 2

Batch Status

Upload Bill Of Lading File (Invoice Items Included in File) &

ose a Status Vv

Upload Image Files 2
Batch File Name

Manually Enter Bill of Lading ©

Download Defaull Template X

Excel and CSV Tempiates ©

View Invoice ltem Flle Uploads @

Help

(== RER ===

an official Florida government websj¢

'

Use this link to skip to the steps on: View/Search Bill of Lading File Uploads

26




Upload Bill of Lading File (Invoice Items Included in File)

The following steps are performed when your Bill of Lading and Invoice ltem detail are

contained in a single file. Before attempting to upload any files, you need to customize a BoL
template to match your data file. You need to customize the template the first time you upload

and thereafter only when your data file format changes.

Refer to the Create Templates for your Uploads

section for the Create Templates process.
From the “View/Search Bill of Lading Uploads” screen, proceed as follows:

Select Excel and CSV Templates.

e.com/EBOLP/BatchFile/Inde £ - & & |[ @ viewssearch Bill o Lading . |

=== EC]

7 Yo 2 l«(‘(»/(‘(»
fDEPARTM ENT OF ?E‘«YF;NUE

FDOR HOME Bill of Lading ~ Manage Company Messages
View/Search Bill of Lading File Uploads @

- )| Begin Date End Date
Upload Bill Of Lading File (Separate Invoice items File) 2
Batch Status Upload Bill Of Lading File (Invoice Items Included in File) &
Choose a Status v

Upload Image Files 2
Batch File Name

Manually Enter Bill of Lading ©

2
Download Default Template 2

Excel and CSV Tempiates ©

Sel Excel and V Templates Jhvoice Item Fille Uploads &

an official Florida government website

7 V/id/4

The “Excel and CSV Templates” screen displays:
Select Add.

ue.com/EBOLP/BillOfLadingTemplate/Inde o-ac H @ Excel and CSV Templates

= EoR ==

it 7 /4

DEPARTMENT OF ?E’?I‘E"NUE

Bill of Lading ~ Manage Company

o s
Select Add |create Date & Company Template Name Template Type

Edit G | Delete @ 11/8/2017 7:54:39 AM AABBCC Associates MiniSingleFile Single File
Edit G | Delete T 11/7/2017 8:11:05 AM AABBCC Associates Single_Training Single File
Edit & | Dele 11/2/2017 9:06:27 AM AABBCC Assoclates Training BoL Separate Bill Of Lading
dit & | Delete 1 11/1/2017 10:48:09 AM AABBCC Associates Invoice_James Invoice items

Edit G | De! 11/1/2017 9:07:32 AM AABBCC Associates Bol_JAF Bill Of Lading
Edit & | Del 10/31/2017 1:46:27 PM AABBCC Associates Excel_Bill_Of_Lading created by Andy Bill Of Lading
Edit GG | Delete T 10/31/2017 11:02:11 AM AABBCC Associates InvoiceJAF Invoice items

Page 10f 1

==

an official Florida government website
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The “Add File Import Template” screen displays:
Click the Open button.

= [ROR >
[ @ nttps//taxapps-gas floridarevenue.com/EBOLP/BIllOfL ading Template/StantCreate © ~ @ C;H @ Add File Import Template | ‘
File Edit View Favorites Tools Help
FANE ST an official Florida government websije

Pl siols 17 /148 |
DEPARTMENT OF ?EYE‘NUE

FDOR HOME Bill of Lading ~ Manage Company Messages @

Template Type *

Select A Templale Type v

Click the Open
button
File to Retrieve Column Names From *
Browse.

Import Column Names 2,

cancel ©

In the Template Type* field select Single File from the drop-down list.

= e ==

e | @ hitps //tarapps-qas floridarevenue.com EEOLP/BiOfLsdingTemplate/StartCreate © = & © || € Add File Import Temlate ‘
File

Favorites Tools Help

an official Florida government websije

Plosirle 1T |
DEPARTMENT OF 7EAYENUE ‘

|
FDOR HOME Bill of Lading ~ Manage Company Messages @ ‘

Add File Import Template ©

Template Type *

= Select the Single File )
item

Import Column Names 2
Cancel ©

28



Click the Browse button.

=3 EcH

| @ hitps://taxapps-qas floridarevenue.com/EBOLP/BIllOfLading Template/StanCreate O ~ @ € H & Add File Import Template ‘

File Edit View Favorites Tools Help

an official Florida government websjje

'y

'f%ézﬁ(i\mm ENT OF }a/é‘x vf : EN’SE

FDOR HOME Bill of La

Manage Company Messages @

ent Use Jan Smith AAE

Add File Import Template ©

Template Type *

Srgerie 1%

File to Retrieve Column Names From *
Browse.

Click the Browse...
button

Import Column Names 2,

Cancel ©

Select your BoL Data file from the resulting file list.

OctoberBillOfLadings
OctoberBillOfLadings Select the MiniSingleFileBillOfLading_JAF file
Oc i eltems

D Bills of Lading Images

&) Choose File to Upload S [@) =
@\;,-‘ « Users » fullerf » My Documents » eBOLP » JTstFiles v [ 42 [ Search mstFite )
Organize v New folder 52 - i @
- == 5 24 - an official Florida government website
"y 1
1) MINL fidr_ship_dt 201606 27/2017 333 PM /// fW 'Y
g @) MINLfidr_ship_info_201606 10/31/2017 10:01
BOLPSource s Moo a9 eabniatan OF RENENUE
== @ MiniBillOfLading_JAF 1 ] / ' ‘ '
Terplires @ Minilnvoiceltems 10/24 AM (B
TestingFiles @:) MiniSingleFileBillOfLading JAF 11/8 51 AM
g
-]
a
]

Octoberlnvoiceltems 10/23/2017 3

Single File_lames.csv

@ SingleFilefxcel 1/201711:12AM

File name: v | AllFiles (") Z

[Topen [ [ concet |

File to Retrieve Column Names From *

[ Browse

Import Column Names 2

Cancel ©
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Click the Open button.

() Choose File to Upload = S er=s
@u/" « Users » fullartj » MyDocuments » eBOLP » JTstFiles v [ 49 [ Search TstFite ) ‘
Organize v New folder = - i ®
- A 2 Dat a an official Florida government website
Name ate modified
% A 7] !
[/ /
G7] MINI fidr_ship_dt| 201606 21/2017 3:33 PM 4 /] /
@:] MINL fidr_ship_info_201606 10/31/2017 10:01
€BOLP
G') MiniBillOfLading 10/24/2017 8:29 AM
€BOLPSource
@. MiniBillOfLading_JAF 1 8 PM
ITstFiles |
@) Minilnvoiceltems M (&
Templates
.| MiniSingleFile8illOfLading JAF M
TestingFiles oo
P £| @ OctoberBillOfLadings 10/5 5 AM
=2 Bills of Lading Images
') OctoberBillOfLadings )/23/2017 3:18 PM
@ Octoberlnvoiceltems 0/23/2017
@' Octoberlnvoiceltems 10/23/201 M — P
| Single File_lames.csv 7220PM
@ SingleFilefxcel 21720171112 AM  »
v 5
File name: MiniSingleFileBillOfLading _JAF v | AllFiles () )
[ poen |v] [ concel

Click the Open button

File to Retrieve Column Names From *

[ Browse

Import Column Names 2

cancel ©

MyFlorida.com

Click the Import Column Names button.

=3 Eor =
[ @ hitps//taxapps-gas floridarevenue.com/EBOLP/BillOfLading Template/StartCreate O ~ @ & H & Add File Import Template ‘

File Edit View Favorites Tools Help

iE 57
Bl

an official Florida government websije

’?Z/r\ 2 :,({:’rv // 7z, /)
DEPARTMENT OF ?EAYE'NUE

FDOR HOME Bill of Manage Company Messages @

ent Use Jan Smith AABE

Add File Import Template @

Template Type *

S

File to Retrieve Column Names From *

C:\Users\ \Documer _ Browse

Import Column Names 2

Cancel © Click the Import Column Names
button

30



The “Add Single File Template” screen displays:

In the Template Name* field type in the template name that you want to use for this template.

[E=5ECR =5
G )| @ nttps://taxapps-qas floridarevenue.com/EBOLP/BIllOfLading Template/Create L-ac H & Add Single File Template ‘ it .
File Edit View Favorites Tools Help
-z an official Florida government website

Yoride /41 / 7;; Yy
%EPARTMENT OF }?«/Exv NUE

[
ey

FDOR HOME Bill of Lading ~ Manage Company Messages @

rrent User:  Jan Smith AABBCC Ass

Add Single File Template ©

Template Name * Template Type *
Single File v
| Select the Template Name * field lin Name Instructions
shipping Date SElect a Column Name v Must contain a valid date
Onigination Code Select a Column Name v Must be less than 7 characters
Destination Code Select a Column Name v Must be less than 7 characters
Corporate or Personal Indk | Select a Column Name v Corporate or Private Indicator should be less than 7 characters
Bill Of Lading Number Select a Column Name v Must be less than 20 characters
Purchase Order Number Select a Column Name v Must be less than 20 characters
Shipping Name Select a Column Name v Must be less than 100 characters

The next step is for you to map your File Column Names to the Database Column Names.

Select each File Column field in turn and map the appropriate Column Header to the column
name displayed in the Database Column Names field.

e

G “éh“ps taxapps-gas floridarevenue.com/EBOLP/BillOfLadingTemplate/Create O ~ @ o‘ & Add Single File Template ‘ tnf

Yoridle /4/ i};;; m
%DEPARTM ENT OF 7éVE"NUE

an official Florida government website

'

FDOR HOME Bill of Lading ~ Manage Company

yrrent User Jan Smith, AABBCC Associates 0g off
Template Name * Template Type *
SingleFileMini x Single File v
Database Column Name  File Column Name Instructions
Shipping Date Select a Column Name . Must contain a valid date
Click the Drop down |
Ongination Code Select a Column Name arrow Lan 7 characters
Destination Code Select a Column Name v Must be less than 7 characters
Corporate or Personal Indk | Select a Column Name v Corporate or Private Indicator should be less than 7 characters
Bill Of Lading Number Select a Column Name v Must be less than 20 characters
Purchase Order Number Select a Column Name v Must be less than 20 characters
Shipping Name Select a Column Name v Must be less than 100 characters
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° | @ nttps://taxapps-qas floridarevenue.com EBOLP/BillOfLadingTemplate/Create. O = @ C |

File Edit View Favorites Tools Help

@ Add Single File Template ‘ f

an official Florida government website

Flovidn //W};?Z’f’ LE3

DEPARTMENT OF ?E’ E'N

FDOR HOME Bill of Lading ~ Manage Company Messages @

ent Use Jan Smith AAE 0
Add Single File Template ©
Template Name * Template Type *
v
Database Column Name File Column Name Instructions
Shipping Date \ Must contain a valid date

Ongination Code t be less than 7 characters

Select SH DATE
——mfUst be less than 7 charac

Destination Code

Corporate or Personal Indi Corporate or Private Indicator should be less than 7 characters

Bill Of Lading Number Must be less than 20 characters

SHZIP
CONS NA

Must be less than 20 characters

Must be less than 100 ch:

Shipping Name

e | € tps//taxapps-gas floridarevenue.com/EBOLP/BIllOfLading Template/Create

File Edit View Favorites Tools Help

@& Add Single File Template ‘ |

SLizs an official Florida government websjie

; e
Plonisn //’47%777

DEPARTMENT OF ?E

FDOR HOME Bill of Lading ~ Manage Company Messages @

Consignee Address 1 v Must be less than 100 characters
Consignee Address 2 CONS ADR2 v Must be less than 100 characters
Consignee Addre CONS ADR3 v be less than 100 characters

|
Consignee City Map the remainder of the |s than 100 characters
columns |

ON ST v fust be less than 4 characters

Consignee State

rs including dash

nee Zip Code CON 2If v Must be less than 11 chara

scription
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When you have completed mapping all the column names, click the Submit button.

==/
e | @ https://taxapps-qas floridarevenue.com/EBOLP/BIllOfLading Template/ Create P-ac H & Add Single File Template ‘

y /m/?
4 /n % f[z’(/
Z;DEPARTMENT OF 74’ E'N;SE

an official Florida government websjie

!

FDOR HOME Bill of Lading ~ Manage Company Messages @

ignee Address 1 CONS ADR1 v Must be less than 100 characters

Consignee Address 2 CONS ADR2 v Must be less than 100 characters

Consignee Address 3 CONS ADR3 v Must be less than 100 characters

Consignee City CONS CITY v Must be less than 100 characters

Consignee State CON ST v Must be less than 4 characters

Consignee Zip Code CON ZIF ~ Must be less than 11 characters including dash
Description Descriptio v

Click the Submit
button

The “Excel and CSV Template” screen displays a Template Created confirmation message.

Click the Back to View Uploads button.

==
| @ nttps://taxag a5 floridarevenue.com/EBOLP/BIllOfLadingTemplate/Indedstat. O ~ & 3 Excel and CSV Templates i
File Edit View Favorites Tools Help
STz an official Florida government websije
> fF (/4 /
7Y sicden
DEPARTMENT OF REVENUE
Bill of Lading ~ Manage Company Messages @
ent Use AAE ASSC og
Template Created
Excel and CSV Templates ©
. Click the Back to View Uploads button J
Create Date & Company Template Name Template Type
ditG| i} 11/9/2017 10:11:04 AM AABBCC Associates singleFileMini single File
11/8/2017 7:54:39 AM AABBCC Associates MiniSingleFile single File
11/7/2017 8:11:05 AM AABBCC Associates single_Training single File
11/2/2017 9:06:27 AM AABBCC Associates Training BoL Separate Bill Of Lading
dit & | Delete 11/172017 10:48:09 AM AABBCC Associates Invoice_James Invoice Items
Edit G| D 11/1/2017 9:07:32 AM AABBCC Associates Bol_JAF Bill Of Lading
Edit | D 10/31/2017 1:46:27 PM AABBCC Associates Excel_Bill_Of_Lading created by Andy Bill Of Lading
Edit G| D 10/31/2017 11:02:11 AM AABBCC Associates InvoiceJAF Invoice Items
v
hitps P/BatchFile/Index |
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The “View/Search Bill of Lading File Uploads” screen displays:

Select Upload Bill of Lading File (Invoice Items Included in File).

f=le)=s

G | @ nttps//taxa 25 floridarevenue.com/EBOLP/BatchFile/Inde L-ac \‘ @ View/Search Bill of Lading .. ‘
an official Florida government websjje
7 A/

_File Edit View Favorites Tools Help
Flovida

DEPARTMENT OF I/R«EAY‘ENUE

[

Manage Company Messages @ l

FDOR HOME Bill of Lading ~

Begin Date End Date

nt a A
Bakol Status Upload Bill O Lading File (Invoice Items Included in File) 2
-

hoose a Status v

Select Upload Bill Of Lading File (Invoice Items Included in File)

age Files 2

Batch File Name

Manually Enter Bill of Lading ©

Search Q .
Download Defaull Template 2
Clear &

Excel and CSV Tempiates ©

View Invoice Item File Uploads @

Delete @ ReCheck C o

The “Upload Bill Of Lading File (Invoice Items Included in File)” screen displays:

In the Choose Template* field choose your customized template for single file uploads from the
drop-down list.

== EeR =~
eniicom/EBOLP/ButehFile/UplosdSinpleFiie £ - @ & || @ Upload Bill Of Lading File 0. | !

an official Florida government website

= o3 77 .11/
DEPARTMENT OF ?E‘YF"N UE

FDOR HOME Bill of Lading ~ Manage Company Messages @

Upload Bill Of Lading File (Invoice Iltems
Included in File) @
The uploaded file should be an Excel file or CSV file with the data in Double Quotes

Choose Template®

ck Template “
Click the Open
button
File”

Browse.

Upload File 2 cancel ©

é

FLORID,
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=S BCR ™)
e @ nttps//taxa 25 floridarevenue.com/EBOLP/BatchFile adSingleFile P-ac “ @ Upload Bill Of Lading File (L...
Fle Edit View Favorites Tools Help

an official Florida government website

%é‘f’/)'\mmem OF }(%’UE

FDOR HOME Bill of Lading ~ Manage Company Messages @

Upload Bill Of Lading File (Invoice ltems
Included in Flle) (2]

The uploaded file shoulc

FLORIDA

Click the Browse button.

== EOR ™=~
@ hitps://taxapps-gas floridarevenue.com/EBOLP/BatchFile/ UploadSingleFile £ - @ € || @ Upload Bill Of Lading File (. | 1

File Edit View Favorites Tools Help

an official Florida government website

/gé‘I;ARTM ENT OF }(%ﬁl}e

FDOR HOME Bill of Lading ~ Manage Company Messages @

Upload Bill Of Lading File (Invoice ltems

Included in File) @

he uploaded file should be an Excel file

file with the data in Double Quotes
Choose Template*

SingleFlie v

File®

Browse.

ETTTEE

é
A

FLORID
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The “Choose File to Upload” pop-up displays:

Select your data file to upload.

Choose File to Upload = =@
@®) y » MyDocuments » €BOLP » JTstFiles v 4] T 3
Organize v New folder = - il @
- 2 a an official Florida government website
Favorites i Dats ©
@ Creative Cloud Files 1) MINL fldr_ship_dtl 201606
B Desktop @) MINLfldr_ship_info_201606 1/31/2017
& Downloads _| @7 MiniBillOfLading 10/24/2017 8:29 AM
. Recent Places " & MiniBillofLading_JAF PM
@1 Minilnvoiceltems /24 M |E
J Libraries 0: MiniSingleFileBillOfLading_JAF M
BUP 5] OctoberBillOfLadin- e 1
| Documents @ OctoberBillOfLadin ~ Select the MiniSingleFileBillOfLading_JAF file
o Music %) Octoberlnvoicelter J
=/ Pictures @ Octoberlnvoiceltems 10/23/2017 3 M an St AABE
8 videos ___ Single File_lames.csv 1 7
@ SingleFileExcel 2120171112 AM  »
& Computer el . »
File name: v |AllFiles (1) -
[ open |+ Cancel
SingleFileMir v

File®

Browse... |

MyFiorida,

Click the Open button.

) Choose File to Upload = =
(I | N » My Documents » eBOLP » JTstFiles v |4l T )
Organize v New folder = o- | @
Favorites e Doten -

@ Creative Cloud Files @) MINL fidr_ship_dtl_201606 27/201 A
B Desktop @) MINI_fidr_ship_info_201606 ),
& Downloads X @) MiniBillOfLading ), A
| Recent Places @ MiniBillOfLading_JAF P
8" Minilnvoiceltems /2472 AM | =
3 Libraries @ MiniSingleFileBillOfLading_JAF 11/8 M
8UP @ OctoberBillOfLadings 0/5/2017 Al
% Documents @’ OctoberBillOfLadings 201 M
o Music @' Octoberinvoiceltems
&l Pictures 87 Octoberlnvoiceltems 10/23/2 M
8 Videos Single File_James.csv 7
@ SingleFilefxcel 1 I -
% Computer -4 »
File name:  MiniSingleFileBillOfLading_JAF - [AnFiles ¢ -
Open \vJ Cancel

FLORIDA

File®

|

Browse... |

Click the Open
button
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The “Upload Bill Of Lading File (Invoice Items Included in File)” screen displays:
Click the Upload File button.

=3 EcH

| £ mtps//taxa =5 floridarevenue.com/EEOLP/BatchFile/ Uploadsir

File Edit View Favorites Tools Help

gleFile £ - @ & || @ Upload Bil O Lading File (. ‘
an official Florida government website

'féélginrm ENT OF 7/%{17%7

FDOR HOME Bill of Lading ~ Manage Company Messages @

Upload Bill Of Lading File (Invoice Items

Included in File) @

he uploaded file should be an Excel file or CSV file

uble Quotes

Choose Template®

lleMir v

File

C:\Users) \Documer _ Browse...

Click the Upload File
button

FLORIDA

=-E |
@ nttps://taxa floridarevenue.com P/BatchFile/Inde Pol View/Search Bill of Lading ... ‘ Ly
File Edit View Favorites Tools Help

an official Florida government websjj¢

e Pocisls 1/ (/14
: DEPARTMENT OF ?EY»E}NUE

FDOR HOME Bill of Lading - Manage Company Messages @

View/Search Bill of Lading File Uploads @

Begin Date End Date

Upload Bill Of Lading File (Separate Invoice ltems File) i ?°w" \oidisptay the

lower screen
Upload Bill Of Lading File (Invoice tems Included in File) &
ose a Status v
Upload Image Files 2
Batch Flle Name
Manually Enter Bill of Lading @
.
Download Default Template 2
Excel and CSV Templates ©
View Invoice Item File Uploads @

Batch Status

-
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The lower portion of this screen displays the uploaded file Record and Error counts.

e )[ 2 https://taxapps-qes floridarevenue.com/EBOLE/BatchFile/Tnde

File Edit View Favorites Tools Help

L-ac ” & View/Search Bill of Lading .. ‘

[E=5EcE ==

L

THE S7/
Oy 7

5, P
o e

7o rvidka //4/ ’i
%DEPARTM ENT OF ?E’»V,E'NUE

FDOR HOME

Bill of Lading ~ Manage Company

View Invoice Item File Uploads &

O Batch Created Company Batch File Name Record Error Batch Status Batch Status
Date & Name Count Count Date
1 View 11/9/2017 AABBCC MiniSingleFileBillOfLading_JAF csv 10 0 Validated No 11/9/2017
@ 10:11:40 AM Associates Errors 10:11:40 AM

an official Florida government websije

/4

!

Use this link to skip to the steps on: View/Search Bill of Lading File Uploads
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Upload Image File
Images of the BoL can be uploaded to EBOLP providing they comply with the following:

e Scanned images must be in .tif format, and
All the image files for a batch must be contained in a single .zip file.

Start from the “View/Search Bill of Lading File Uploads” screen. Select the Upload Image
Files option.

- &c View/Search Bill of Lading

an official Florida government websjic
y7y '

FDOR HOME Bill of Lading ~ Manage Company

View/Search Bill of Lading File Uploads ©

Begin Date End Date
Upload Bill Of Lading File (Separate Invoice ltems Flie) 2
Batch Status Upload Bill Of Lading File (Invoice ltems Included in File) 2

Upload Image Files
Batch File Name

Select Upioad Image Flles
L

Download Default Template 2

Excel and CSV Tempiates ©

View Invoice ltem File Uploads @

The “Upload Image Zip File” screen displays:

Click the Browse button and select the .zip image file for upload.

== ECH

£ - @ ¢ || @ Upload Image Zip File ‘

f/ﬂ Lrolben /// : /
DEPARTMENT OF ?E}IF}NUE

Florida government website

7 /7'1) '

FDOR HOME Bill of Lading ~ Manage Company Messages @

Upload Image Zip File @
Please select a Zip File of Bill Of Lading images to upload

_Browre.._ |

Click the Browse...
————

FLORIDA
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The “Choose File to Upload” pop-up displays:

Select your image file to upload.

Templates
TestingFiles
2 Bills of Lading Images

File name:

E
A

FLORID

Billoflading_James_Template

1 &

) Choose File to Upload = &
@ - « Default (C:) » Users » » My Documents » «BOLP » v | 4y P
rganize = New folder - ©
2 - an official Florida government website
7,1l
€BOLPSource i
ITstFiles
s e OF REVENUE
e TestingFiles ¥ '

2 Bills of Lading Images

Select Bills of Lading Images

~ | AllFiles ()

Open |+

| Cancel

Click the Open button.

=) Choose File to Upload = SE
@} J®! ). « Default (C) » Users » » MyDocuments » eBOLP » v |4 2
Orgenize v New folder - | @
a a an official Florida government website
2y r ’ '
7 4
€BOLPSource 23/2017 9:2 /
= ITstFiles
BOLP
OF REVENUE
€80LPSource f
TestingFiles '
ITstFiles
Q' Billoflading James_Template
Templates =
3 Bills of Lading Images 1
TestingFiles
2 Bills of Lading Images
- v
File name: Bills of Lading Images v | AllFiles () v
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The “Upload Image Zip File” screen displays:
Click the Upload File button.

==per

2 hutps//1a floridarevenue.co m ? e » £ - @ © || @ Upload Image Zip File

7, | {414
/ISEMPARTMENT OF I}EVE /

File Edit View Favorites Tools Help

an official Florida government website

FDOR HOME Bill of Lading ~ Manage Company Messages @ Help

Upload Image Zip File @
Please select a Zip File of Bill Of Lading images to upload

C\Users) Documer _ Browse... |

Click the Upload file button

FLORIDA

The “Upload Image Zip File Complete” screen displays with a successfully uploaded
message.

Select View/Search Bill of Lading Uploads option.

£ https: & floridarevenue.com - a L-ac H & Upload Image Zip File Com.
File Edit View Favorites Tools Help

an official Florida government website

P 7, g

DEPARTMENT OF REVEN ~ =

FDOR HOME Bill of Lading ~ Manage Company Messages @

as successfully Uploadec

of Revenue staff ocess the images month

File Name

Bills of Lading Images.zif

Record Count

View/Search Bill of Lading File Uploads 4=

Select View/Search Bill of Lading Flle Uploads
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The “View/Search Bill of Lading File Uploads” screen displays: Scroll down until the
uploaded file list displays.

= ]
e [ @ nttps//taxapps-qas floridarevenue.com/EBOLP/BatchFile/Tnde o-ac H @ View/Search Bill of Lading ... ‘
File Edit View Favorites Tools Help

an official Florida government websje

- 4
borida ﬂ?
%I')EPARTM ENT OF ?E\Y*ENUE

|
|
Bill of Lading ~ Manage Company Messages @@ ‘

FDOR HOME

View/Search Bill of Lading File Uploads @

Begin Date End Date

Scroll down to display the
Upload Bill Of Lading File (Separate Invoice items File) & lower screen

Batch Status

Upload Bill Of Lading File (Invoice ltems Included in File) 2

Choose a Status v
Upload Image Files 2
Batch File Name
Manually Enter Bill of Lading @
:
Download Defaull Template 2
View Invoice Item File Uploads &

You will see your file listed with a status of Pending PSI Capture.

(== Eon =]

nue.com/EBOLP/BatchFile/Inde: L-ac H & View/Search Bill of Lading ‘

an official Florida government websjie

s

’/ én 2 L((l/ﬂ /M/ 7
fDEPARTM ENT OF 7«/E\Y‘E;NUE

FDOR HOME

Bill of Lading ~ Manage Company Messages @

Batch Created Company Name Batch File Name Record Error Batch Status Batch Status
Date & Count Count Date
11/7/2017 AABBCC ImageUpload-AABBCC Associates-Bills of 20 0 Pending PSI 11/7/12017
10:14:06 AM Associates Lading Images zip Capture 10:14:06 AM
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& =

FDOR personnel will review the file and accept or reject the file. You will be informed if your file
is rejected.

Use this link to skip to the steps on: View/Search Bill of Lading File Uploads
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Manually Enter Bill of Lading

This feature allows you to manually enter a BoL that has at least one invoice item.

From the “View/Search Bill of Lading File Uploads” screen, select Manually Enter Bill of
Lading.

== EoR 5 |
[ @ nttps//taxapps-gas floridarevenue.com/EBOLP/BatchFile p-ac H @ View/Search Bill of Lading .. ‘ o 5

T oo

/ﬂ
DEPARTMENT OF ?E\Y*ENUE

|
|
Manage Company Messages @ ‘

File Edit View Favorites Tools Help

> T G

1S

an official Florida government websje

A

Yo,

FDOR HOME Bill of Lading ~

View/Search Bill of Lading File Uploads @

Begin Date End Date

Upload Bill Of Lading File (Separate Invoice Items File) &

Batch Status

Upload Bill Of Lading File (Invoice ltems Included in File) &

Choose a Status v

Upload Image Files &
Batch File Name
Manually Enter Bill of Lading @
jDownload Default Template 2

Excel and CSV Templates ©

View Invoice Item Flle Uploads &

The “Manually Enter Bill of Lading” screen displays:

Complete, at a minimum, the required fields*.

& https://taxs »s floridarevenue.com/EBOLP/B g/Create LO-ac

A5
Yorida Mg
fDEPARTM ENT OF ?‘E"V‘E"NUE |

Manage Company Messages @ ‘

& Manually Enter Bill of Lading
File Edit View Favorites Tools Help

TS

an official Florida government websije

M=

FDOR HOME Bill of Lading ~

Manually Enter Bill of Lading @

Bill of Lading

Bill Of Lading Number Shipping Date” Orig Code Dest Code COD or Prepaid Purchase Order Number
11/7/2017 2:44:54 P\
Shipper Information Consignee Information
Shipping Consignee
Name* Name*
Shipping Consignee
Address 1" Address 1°
Shipping Consignee
Address 2 Address 2
Shipping Consignee
Address 3 Address 3
Shipping City" Consignee
city”
Shipping -
Satah Consignee
State”
Shipping Zip z
Coda® Consignee Zip
Code’
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Create

Q ‘]\_;:mps taxapps-qas floridarevenue.com

File Edit View Favorites Tools Help

L-ac H & Manually Enter Bill of Lading ‘

4

Ploridn

FDOR HOME Bill of Lading ~ Manage Company Messages @

DEPARTMENT OF 7‘EAV‘E;NUE

an official Florida government websjie

!

'

~~rent User  Jan Smitt AABBCC Associates  Log off
H H i
Manually Enter Bill of Lading @ | At minimum complete all the
Bill of Lading
Bill Of Lading Number Shipping Date* Orig Code  DestCode  COD or Prepaid Purchase Order Number
117712017 2:44:54 PM
Shipper Information Consignee Information
Shipping Consignee
Name* Name*
Select the Shipping Name field
Shipping an enter the Shipping Name J Consignee
Address 1* Address 1
Shipping Consignee
Address 2 Address 2
Shipping Consignee
Address 3 Address 3
Shipping City* Consignee
Shippi o
ipping 4
State” Consignee
State*
Shipping Zip
o Consignee Zip
Code*
v
—
Scroll down until the Invoice Item section displays:
=8 HoR

| @ https://tavapps-qas floridarevenue.com/EBOLP/BillOfL ading/Create £ ~ @ ¢ || © Manually Enter Bill of Lading

File Edit View Favorites Tools Help

P ovide

FDOR HOME Bill of Lading ~ Manage Company Messages @@

srent User

Manually Enter Bill of Lading © S S

Bill of Lading

Bill Of Lading Number Shipping Date* Orig Code  DestCode  COD or Prepaid Purchase Order Number

11/772017 2:44:54 PN

Shipper Information Consignee Information

Shipping Arteriors Home Consignee Delivery by Design
Name* Name*
Shipping 1745 Hayden Dr #100 Consignes 16150 Performance Way
Address 1° Address 1
Shipping Consignee
Address 2 Address 2
Shipping Consignee
Address 3 Address 3
shipping City” ..o Consignee Naples
Shippi i
ippin,
Sla:e? ) T™@ Consignee FL
State”
Shipping Zip 75006 " i
Code* g:::,g"" z» 34110

DEPARTMENT OF 74}’%

AABBCC Associates

an official Florida government websjie

W//”/ i
NUE i

og off

Scroll down until the Invoice
Item section displays

N
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Click the Add Invoice Item button.

G )| @ https/taxapps-qas floridarevenue.com/E6C

File Edit View Favorites Tools Help

P/BillOfLading/Create L-ac H & Manually Enter Bill of Lading ‘ i

éf) 2 1,((,/('(,

FDOR HOME

Bill of Lading ~ Manage Company

DEPARTMENT OF }iEV

an official Florida government websje

//,, my
/ E'NUE

Messages @

Shipper Information Consignee Information

Shipping Ateriors Hoitie Consignee Delivery by Design

Name* Name* e

Shipping 1745 Hayden Dr #100 Consignee 16150 Performance Way

Address 1° Address 1"

Shipping Consignee

Address 2 Address 2

Shipping Consignee

Address 3 Address 3

Shipping City* Carroliton Consignee Naples

Shi il

ipping ™
State* Consignee fl
State*
Shipping Zip 75006
Code* e Consignee Zip 3411q x
Code*
Add Invgice Item *At least one Invoice item Is required
Click the Add Invoice Item
# button Description* Weight* Rate Class Revenue
~ -
.. . . *
Select and complete, at a minimum, the required fields*.
| @ https://taxapps-qas floridarevenue.com/EBOLP/BillOfLading/ Create £ ~ @ || @ Manually Enter Bill of Lading [ (n} 2.

File Edit View Favorites Tools Help

%fo 2idde

Select the # of
Pleces* field and

//MW//”/ '
DEPARTMENT OF REME;NUE

an official Florida government website

FDOR HOME Bill of Lading ~ Manage Company Messages @
Shipper Information Consignee Information
Shipping AREToRs o Consignes Delivery by Design
Name* Name*
Shipping 1745 Hayden Dr #100 Consignee 16150 Performance Way
Address 1" Address 1°
Shipping Consignee
Address 2 Address 2
Shipping Consignee
Address 3 Address 3
Shipping Clty” Carroliton Conaighes Naples
City*
Shipping T )
state* Consignee FL
State”
Shipping Zip 75006
Coder Consignee Zip 34110
Code*
PATRLIGTSISY M ~At least one Invoice item is required
# of Pieces” HM Description” Weight* Rate Class Revenue
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Click the Submit button.

File Edit View Favorites Tools Help

| @ nttps//taxspps-gas floridarevenue.com/EBOLP/BillOfLading/ Create £ - & ¢ || @ Manually Enter Bill of Lading
an official Florida government website

Ponist 77, 1/

DEPARTMENT OF I/%E,‘Y‘E'NUE

/

FDOR HOME Bill of Lading ~ Manage Company Messages @

Shipper Information Consignee Information
Shipping Arteriors Home Consignee
Name* Name*
Shipping 1745 Hayden Dr #100 Consignes 16150 Performance Way
Address 17 Address 1°
Shipping Consignee
Address 2 Address 2
Shipping Consignee
Address 3 Address 3
Shipping City" Caromon Consignee Naples
city*
Shipping ™
State* Consignee FL
State”
Shipping Zip 75006
Caes for:fen“ zip 34110
At a minimum complete all the
required fields*
PRTRLISOTRIE N “ At least one Invoice item is required
# of Pieces® HM Description® Weight" Rate Class Revenue

10 Fav Boots 30

Click the Submit
button

The “View/Search Bill of Lading File Uploads” screen displays confirming that a record has
been added.

Scroll down until the List of File Uploads displays.

© https://taxapps-qas floridarevenue.com/EBOLP/BatchFile/Index7Sta F P ~ @C || @ view/Search Bill of Lading ...

File Edit View Favorites Tools Help

an official Florida government websjie

i 7,11/
fDEPARTMENT OF ?Ex' E;NUE |

FDOR HOME Bill of Lading ~ Manage Company Messages @@ '

srent User Jan Smith AABBCC Associates og off

Record Added

View/Search Bill of Lading File Uploads @

Do =00 e Scroll down until the List of File

Upload Bill Of Lading File (Separate Invoice Items Fil Uploads displays

Batch Status

Choose a Status Vv

Batch File Name

.
Download Default Template X
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w]\;é hittps://taxapps-qas floridarevenue.com/ EBO

atchFile/Index?StatusM:

(== EoR == |

essage=F O ~ & & ” & View/Search Bill of Lading . ‘ s

Yorida ///
fDEPARTMENT OF REV

File Edit View Favorites Tools Help
THE

Oz

an official Florida government websjje

A

Bill of Lading ~ Manage Company

Delete © ReCheck C

Batch Created Company Name Batch File Name Record Error Batch Status Batch Status
Date & Count Count Date

O 11/7/2017 2:48:14  AABBCC Bill of Lading Form Fill 1 0 Submitted 11/7/2017 2:48:14
PM Associates PM
117712017 AABBCC ImageUpload-AABBCC Associates-Bills of 20 0 Pending PSI 117712017
10:14:06 AM Associates Lading Images zip Capture 10:14:06 AM
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View/Search Bill of Lading File Uploads

The View/Search Bill of Lading File Uploads screen, as the name implies, provides a search
function that allows you to search for uploaded files within a date range and having a specific
status. You can also search for a specific batch by entering the batch file name as a search

parameter.

The following series of screen captures show first searching for uploaded files within a specified
date range and with a status of Error Found. It then goes on to show the changing of the status

to search for those files with a status of Submitted.

From the “View/Search Bill of Lading File Uploads” screen proceed as follows.

Enter the Begin Date and End Date in their respective fields.

| @ nttps//taxapps-qas floridarevenue.com/EBOLP/BatchFile Inde O - @ ¢ || @ View/search Bill of Lading ‘

== Fon <

7

an official Florida government websje

FDOR HOME Bill of Lading ~ Manage Company Messages @

Enter the appropriate dates

i i into the Begin Date and End ent s
View/Search Bill of L‘\ Date flelds Is @
Begin Date End Date
16/2017 11/08/2017 Upload Bill Of Lading File (Separate Invoice ltems File) 2
Batch Status Upload Bill Of Lading File (Invoice ltems Included in File) 2
Choose a Status v
Upload Image Files 2
Batch File Name
Manually Enter Bill of Lading @
'
Download Default Template 2

Excel and CSV Templates ©
View Invoice Item Flle Uploads &

~Z 3 /ﬂ/? / (/4 J
7 Yo sicben y
DEPARTMENT OF 74Eh}leN UE

I - =
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Click on the Drop-down arrow and select the status of Error Found from the resulting list.

FDOR HOME

Begin Date

10/16/2017

Batch Status

@ htps:/ /taxs; floridarevenue.com EEOLE & File/Inde 0O~

File Edit View Favorites Tools Help

Choose a Status [g

ous g som
Batch File Name a

==

& C || @ View/Search Bil of Lading ..

T lovida
DEPARTMENT OF 7

an official Florida government website
!

Bill of Lading ~ Manage Company Messages @

End Date

11/08/2017 Upload Bill Of Lading File (Separate Invoice Items File) &
Upload Bill Of Lading File (Invoice Items Included in File) &

Manually Enter Bill of Lading ©

Download Default Template 2

File Edit View Favorites Tools Help

FDOR HOME

View/Search Bill

Begin Date

16/2017

Batch Status

Clear &
Excel and CSV Templates ©
View Invoice Item File Uploads @&
Delete © ReCheck C
== O]
& https//ta floridarevenue.com, £5 File/Inde D ~ @ C || @ ViewsSearch Bill of Lading

Select the desired status,
In this case Errore Found
——————————————

an official Florida government website

DEPARTMENT OF ?E\Y‘E'N

Bill of Lading ~ Manage Company Messages @

of Lading File Uploads ©

End Date

Upload Bill Of Lading File (Separate Invoice Items File) &

Upload Bill Of Lading File (Invoice items Included in File) &

Uploac E-4
Manually Enter Bill of Lading
Download Default Template 2

Excel and CSV Templates

View Invoic

tem File Uploads ©
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Available status are:

Submitted

Data file and any changes made have been submitted. Recheck should be run on the data file
to ensure that it is error free.

Pending Recheck

Status indicates that the file will need further review prior to being certified acceptable and
complete.

Accepted

The file has been ACCEPTED. For files to be accepted, the BoL file must have an error count =
0 and the Company Name file must have an error count = 0 and a status of Approved.

Rejected by Company

Company has rejected the file due to incorrect file uploaded or has another reason to abort the
upload.

Rejected by FDOR

The file has been rejected due to an excessive error count or for some other condition that
makes it unusable.

Validated No Errors
The file has been successfully uploaded without errors.
Errors Found

The data file contains errors that were found during the upload validation.
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Click the Search button.

= ®
Q 2 mps floridarevenue.com B P ~ @ C || @ View/Search Bill of Lading ...

File Edit View Favorites Tools Help

2147

an official Florida government websjje

/lf/rzz(/’rr /// Wﬂ" i
DEPARTMENT OF 7'E‘YE'NUE

FDOR HOME Bill of Lading ~ Manage Company Messages @

View/Search Bill of Lading File Uploads ©

Begin Date End Date

Upload Bill Of Lading File parate Invoice ltems File) &

0/16/2017

Batch Status Upload Bill Of Lading File (Invoice Items Included in File;

Batch File Name
Manually Enter Bill of Ladin
Download Defaull Template 2
Excel and CSV Templates ©

View Invoice item File Uploads @

i
|

Search Q

. Click the Search -
button
)

Scroll down until the File Uploads section displays.

° 2 nmips: floridarevenue.com - P ~ @ C || @ View/Search Bill of Lading ...

File Edit View Favorites Tools Help

an official Florida government websjie

Plosicde VAT
'DEPARTMENT OF REVENUE |

FDOR HOME Bill of Lading ~ Manage Company

View/Search Bill of Lading File Uploads @

Begin Date End Date
1612017 11/082017 Upload Bill Of Lading File (Separate Invoice Items Fiie) &
Scroll down until the File
Batch Status Upload BIll Of Lading File (Invoice Items Included in i[RI EC U]
Emors Found Vv

Upload Image Files 2
Batch File Name
Manually Enter Bill of Lading ©
2
wnlo: ult Template X
Excel and CSV Templals

View Invoic

Delete © ReCheck C o
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You are now able to either View a file by selecting the view option to the left of each file or
export the list of files to Excel by selecting the Export All Rows to Excel function below the list,
bottom left. The Export All Rows to Excel will export one page of rows at a time. For multiple
page exports, you must select the function for each page.

=N EER =)

floridarevenue.com O ~ @ C || @ View/Search Bill of Lading

File Edit V es  Tools Help

an official Florida government websjje

Plosice 77, /{14

DEPARTMENT OF ?E?I‘E;NUE

Bill of Lading ~ Manage Company Messages @

SRESrTe e
the view option next to the file or ewoﬂ = oS
I

the list to Excel using the Export
Rows to Excel option.
This option exports one page at a time.

Delete © ReCheck C

Batch Created Date & Company Name Batch File Name Record Count Error Count Batch Status Batch Status Date
@ 1122017 10:33:59AM  AABBCC Associates  Excel_Bill_Of_Ladingxisx 102360 515 Errors Found  11/2/2017 10:33:59 AM
< 1112017 10:48:52 AM AABBCC Assoclates Excel_Bil_Of_Lading xisx 102358 2119 Ermrors Found 11/1/2017 10:48:52 AM
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The following shows changing the status search parameter to Submitted to search for files at
that status.

= e
& hatps /tavapps-as floridarevenue.com P/BatchFile/inde O - & ¢ || © viewsSearch Bill of Lading ..

File Edit View Favorites Tools Help

an official Florida government websjie

ke DEPARTMENT OF /'ExV,E;NUE

FDOR HOME Bill of Lading ~ Manage Company Messages @ ‘

View/Search Bill of Lading File Uploads ©

Begin Date End Date
10/16/2017 11/082017 Upload Bill Of Lading File (Separate Invoice ltems File) 2
Batch Status Upload Bill Of Lading File (Invoice ftems Included in File) 2
Errors Fo ~

Upload Image Files 2
Batch File Name To search for files at a different
status, same date range, Click the
Drop down arrow and select the new
status from the resulting list. Manually Enter Bill of Lading ©
Excel and CSV Tempiates ©

View Invoice Item File Uploads &

v
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Select Submitted from the list.

G 2 hetps: floridarevenue.com F € £ ~ @ C || @ View/Search Bill of Lading
File Edit View Favortes Tools Help
L /
7 lorida

DEPARTMENT OF ?E?I;E'NUE

FDOR HOME Bill of Lading ~ Manage Company Messages @ Help

View/Search Bill of Lading File Uploads @

oose a Status
ibmitted
endjn

Upload Bill Of Lading File (Separate Invoice Items File) &

—

Upload Bill Of Lading File (Invoice Items Included in File) 2

SunV

ending F Capture
Upload Image Files 2
Batch File Name
Manually Enter Bill of Lading ©

Download Default Template 2

SearchQ

Excel and

View Invi

' A

Click the Search button.

G 2 nhttps: floridarevenue.com F £ ~ & C || @ View/Search Bill of Lading .

File Edit View Favortes Tools Help

7 4

wmda

7 Yo '
DEPARTMENT OF 75}!

FDOR HOME Bill of Lading ~ Manage Company Messages @

View/Search Bill of Lading File Uploads @

Begin Date End Date
10116/2017 117082017 Upload Bill Of Lading File (Separate Invoice ltems File) 2
Batch Status Upload Bill Of Lading File (Invoice Items Included in File) &

ted v

Batch File Name
Manually Enter Bill of Lading ©
,
- Download Default Template 2
button
T J Excel and CSV Tempiates ©
View Invoice Item File Uploads @

/

/'l

an official Florida government websij¢
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If necessary, scroll down to display the File Uploads list.

8 © || @ ViewSearch Bill of Lading ‘

@ ntps:/tava s« floridarevenue.com/EBOLR/BatchFile Inde o~

o[

file Edit View Favorites Tools Help

an official Florida government websji¢
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DEPARTMENT OF I/RfEtY,ENUE

[

FDOR HOME Bill of Lading ~ Manage Company Messages @

View/Search Bill of Lading File Uploads @

Begin Date End Date

1612017 11/08/2017 Upload Bill Of Lading File (Separate Invoice ltems Fiie) &

Batch Status

Upload Bill Of Lading File (Invoice Items Included in File) &

bmitted v

joad Image Files 2
Batch File Name
Manually Enter Bill of Lading ©
Download Default Template 2
Excel and Templates
View Invoice Item File Uploads @

Search Q

=@
° @ nups: floridarevenue.com 0~ g

,:i/nz:f/’(v //4/’ m '
/:)EPARTMENT OF ?E E;NUE =

File Edit View Favorites Tools Help

an official Florida government websjj¢

FDOR HOME

Bill of Lading ~ Manage Company Messages @ Help

Excel and CSV Templates ©

Invoice item F

Batch Created Date &4  Company Name Batch File Name Record Count  Error Count Batch Status  Batch Status Date
® 11/7/2017 2:48:14 PM AABBCC Associates  Bill of Lading Form Fill 1 0 Submitted 11/7/2017 2:48:14 PM
® 11/7/2017 8:50:06 AM AABBCC Associates singleFileUpload csv 165 0 Submitted 11/7/2017 8:50:06 AM

Page 10of 1

54



Summary
This User Guide has attempted to provide you with the information you require to:

Register your company in EBOLP
Create BoL and Invoice Item templates
Upload Bol files to EBOLP

View and Search for BoL uploaded files

Should you experience problems in any of these areas that cannot be resolved using this user
guide, please contact the Auditor named in the invitation letter as the initial support contact.
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